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1. O6uwmMe NoMoXeHNA

11. OTthen KagpoB fABNAeTCA CTPYKTYpHbIM nopapasgeneHvem [ATMOY CO
«EKaTepnHOYprckuii NpOMbILLNEHHO-TEXHONOMNYECKNIA TEXHUKYM UM. B.M. KypouknHax»
(nanee - TeXHMKYM) M OCYLLECTBNAET OnepatuBHOE YyrnpaB/ieHWe KaApoBbIM COCTaBOM
COTPYAHWKOB TeXHUKYMa, peasin3ya MnpaBOBble OTHOLIEHMA TEXHUKYMa C pabOTHUKaMW B
COOTBETCTBMU C 3aKOHOAATENLCTBOM Poccuinckoin depgepauymu.

1.2. OTtAen KagpoB NOAYNHAETCHA HENOCPEACTBEHHO AUPEKTOPY TEXHUKYMA.

1.3. Otvgen KagpoB co3faetcs C Uenbk ob6ecrneyeHUs opraHusaumm TPYAOBbIM
pecypcamu,  KOMMNIEKTOBaHMA  KafgpaMu  clyXauwux TpebyembiX npodeccuin  u
KBanM(uKaumm B COOTBETCTBUMM C 3afayaMn W HanpasfieHWeM ee [eATe/lbHOCTH,
pa3paboTKNM KagapoBOiM MNOMUTUKM TEXHUKYMa, CcO6MAeHUS npaB, NbroT U rapaHTUi
paboTHNKOB B 06/1aCTK TPYLOBOro rnpasa.

1.4. HacTtosuee MonoxeHne pas3paboTaHo B LEeNSX COBEPLLUEHCTBOBaHMSA paboThbl C
KagpoBbiMM AOKYMEHTamMM W HanpaB/eHO Ha YEeTKYK W OrnepaTUBHYH OpraHuM3auuto BCeu
[leaTeNIbHOCTN oTAena.

1.5. TlonoxeHue npegHasHa4YeHO ANs pelleHMa 3ag4ay no BeAeHUO MpaBUIbHOTO U
eAUHOro  KafpoBOro  [efloNpou3BOACTBA BHYTPM  TeXHUKYMa Ans  obecneyeHus
CBOEBPEMEHHOTIO0 yyeTa [BMXKEHNA KaLpoBOro cocrasa.

1.6. TlonoxeHue ycTaHaBNMBaeT TEXHONOrUK pPaboTbl C [JOKYMEHTaMW [0
NIMYHOMY COCTaBYy W pernameHTUpyeT npasuia Co3faHusA, OPOPMIEHUSA, YTBEPXAeHMUS,
MPOXOXAEHUA U XpaHEeHMA KaApOoBblX JOKYMEHTOB BHYTPU TEXHUKYMA.

1.7. OTBeTCTBEHHOCTb 3a BejeHWe KajpoBOro [enonpou3BoACTBa, CO6MOAEHUE
YCTaHOBNEHHbIX MNpaBun paboTbl, CPOKOB O(OPMJIEHMA U COXPaHHOCTb KaApOoBbIX
LOKYMEHTOB BO3/1aratoTc Ha AO0/MKHOCTHOE NULL0 TEXHUKYMa.

1.8. HopmaTuBHYIO 6a3y Ans AesTeNbHOCTU OTAeNa KafpoB COCTaBNAOT:

- TpypnoBoit Kogekc P® n apyrne HopmaTuBHbIe aKTbl Poccuiickon deaepauun,
perynupyrouine Tpya0Bble OTHOLLEHUS;

- YKasbl 1 pacnops>xeHus lNpe3ngeHTa PO,



- [locTtaHoBneHns wun PacnopsxeHua T[lpaButensctBa P® un CBepanoBCKOWA
obnacTu, Kacaroumecs opraHmsaumu Tpyaa v TpyL0BbIX MPaBOOTHOLIEHWUN;

- HOpMaTUBHbIE aKTbl CybbekTa P® no faHHbIM BOMpOCaMm;

- HOpMaTUBHO-MeTOANYECKNE JOKYMEHTbI 0OLLEro AencTBuns;

- npaBwna,  WHCTPYKUMWU,  MeTOAMYECKMEe  peKOMeHZauuu  y4upexneHui
focyfapCTBEHHOW apXMBHOW CNy>6bl PO no BonpocaMm AOKYMeHTaLMOHHOro obecrnevyeHus
ynpasneHus;

- HOpMaTMBHbIe aKTbl B Clhepe 3alnTbl MHOPMaLNK;

- YCcTaB TEXHUKYMA,;

- [MonoxeHve 06 oTAene Kaapos;

- [lpaBuna BHYTpPeHHEro TpyA0BOro pacrnopsaaka;

- OoTpacneBble HOPMaTUBHO-MeTOANYECKME LOKYMEHTbl N0 Bonpocam paboTbl C
Kagpamn, Lenonpon3BoACcTBY;

- WHble NOKa/ibHble aKTbl TEXHUKYMa, Kacarowmecs paboTbl 0TAeNa Kaipos.

1.9. [na obecneyeHns NOBCeAHEBHON AeATENbHOCTU OTAEN KagpoB WMMeEET CBOWU

LITamMnbl 0 HAMMEHOBAHUWN TEXHUKYMa M O 3aBEPEHUN KOMUIA OKYMEHTOB.
2. OCHOBHble 3ajauu

Ha oTaen KagpoB BO3/I0XKEHbI C/efyoLINe OCHOBHbIE 3afayn:

2.1. nopbop, npmem Ha paboTy M paccTaHOBKa Kajpos;

2.2. Y4YeT INYHOro coctaBa PabOTHUKOB;

2.3. 0OKasaHue NoMOLM B OopraHusaunu NpPoBefeHUs aTTecTauuy nefarornyeckmx
PabOTHMKOB N UHbLIX CNyXallnxX n pabouynmx TEXHUKYMa;

2.4. OKasaHuWe nomowmn B opraHusayum paboTbl Mo  NpodeccroHasbHOW
MOArOTOBKe U MepenoroToBke Kaapos;

2.5. BefleHMe KagpoBOro 4enonpou3BOACTBa,;

2.6. OCYLLeCTB/IeHMe BOMHCKOro yyeTa paboTHMKOB TEXHUKYMa.

3. ®yHKUUN

OTaen KagpoB BbIMOJHAET cnepyowme QyHKUUN:



3.1. OnpegeneHune n paspaboTka KagpoBoW NOMNTUKN U CTpaTernn B COOTBETCTBUU
C HanpasNeHNeM AeATe/IbHOCTU OpraHu3aumm 1 chepoin ee LeaTeNlbHOCTMW.

3.2. OnpepgeneHve Tekylle NOTPeGHOCTN B Kagpax.

3.3. Tlopb6op KBanMMULMPOBAHHbLIX CMeunanncToB nyTem:

- WH(popMMpoBaHUsA paboTHMKOB opraHu3aluy 06 UMEKLLNXCA BaKaHCUSX;

- pasMelleHnst B CpeiCcTBaxX MaccoBOM MH(OPMaLNK 00bSBNEHNI O BaKaHCUSAX;
- 0obpalleHna B opraHbl Cy>X0bl 3aHATOCTH;

- B3aUMMOJENCTBUA C y4eOHbIMUN 3aBELEHUAMMN.

3.4. KoMmmnnekToBaHMEe TeXHWKyMa Heob6XO0AMMbIMWU KafpamMu B COOTBETCTBUU C
Kputepuamm otbopa M OLEHKON HaHMMAaeMoro nepcoHana, B TOM 4Yucne:

- nepemeleHne pabOTHMKOB BHYTPU TEXHUKYMA;
- Nnpuem Ha paboTy HOBbIX pabOTHMKOB.

3.5. [oKymeHTanbHOe oPopmM/ieHWe npuema, rnepesofa u yBO/bHEHMA paboTHMKOB
B COOTBETCTBMM C TPYAOBbIM 3aKoHogatenbcTBoM. OdopMneHue TPYAOBbIX LOrOBOPOB C
paboTHMKaMM U U3MEHEHUIA K HUM, NOArOTOBKA NPOEKTOB MPMKAa30B MO IMYHOMY COCTaBy,
3ano/IHeHMe NINYHbIX KapTO4YeK paboTHMKOB.

3.6. BepgeHue paboTbl C TPYAOBbIMM KHMXKKamu, B TOM 4UCNe MPUEM TPYAOBbIX
KHVWKEK OT MPUHMMaeMblX Ha paboTy pabOTHWKOB, UX YYeT, XpaHeHue, 3amnosfiHeHue, a
TakXXe Bblgaya Npy npekpawieHnn TPYLOBbIX OTHOLUEHWA.

3.7.  Y4YeT IMYHOro cocTtasa NyTem COCTaB/IeHUSA Pa3fIMYHOro BMAa OTYETOB.

3.8. CocTtaBnieHne rpauKoB OTMYCKOB, OPOPM/IEHME NMPUKA30B O NpeaocTaBieHnn
paboTHMKAM pas3/IMYHbIX BUAOB OTMYCKOB, YYeT KO/MYecTBa MCMOJ/Ib30BaHHbIX [AHen
oTnycka.

3.9. OdopmneHne n y4dyeT CNYXXeOHbIX KOMaHAMPOBOK (MOAroToBKa MPOEKTOB
Np1Kasos).

3.10. PaboTa Cc IMcTKamMn HeTpyL0CNOCOOGHOCTH.

3.11. MpoBepka NpPaBWILHOCTU W MNOJIHOLEHHOrO 3anofiHeHUs Tabenein yuyeta
paboyero BpemeHu paboTHUKaMUN CTPYKTYPHbIX NoApa3feieHNnin TeXHUKyMa.

3.12. MoAroToBKM M BblJaya CNpaBoK O 3aHNUMAaeMOW O/MKHOCTM U Nepuoae paboThl



B TEXHUKYME.

3.13. OpraHusauma BOMHCKOro y4yeta pabOTHMKOB W CTYAEHTOB, NpebbiBalOWmX B
3anace.

3.14. OpraHuzayma paboTbl MO 3awuTe MepCoHasbHbIX [AaHHbIX PaboTHUKOB
TEXHUKYMa.

3.15. MMofroToBKa KafpoBOi AOKYMEHTaUMK ANS Nepefayn B apxusB TeXHUKyMa An1s
AanbHENLEero XpaHeHus.

3.16. lMNMoprotoBka [OKYMEHTOB, HEOOXOAUMbBIX AN HarpaxieHus paboTHMKOB
paiOHHOr0, ropoAcKoro, 06/1acTHOroO M (hefepanbHOro 3HaYeHus.

3.17. lMoaroTtoBka MaTepuanos Ana NpeacTaBieHns paboTHUKOB K MOOLLPEHWUIO.

3.18. MopgroToBka maTepmanoB Ans NpuUBAeYeHUs PabOTHUKOB K AUCLMMIMHAPHOM
OTBETCTBEHHOCTN.

3.19. KoHTponb 3a coO6NOAEeHUEM  AUCUUMNAUHBI  TpyAa W BbINONHEHUEM
paboTHMKamu [paBui BHYTPEHHEro TPYAOBOro pacrnopsfka W  WHbIX JIOKaNbHbIX
HOPMAaTUBHbIX aKTOB.

3.20. Yyactve B MeponpuATUAX MO aTTecTtauum, K KOTOPbIM OTHOCUTCH
NMH(opMaLnoHHOe obecreveHne (cocTaBneHMe NPUKasos, yYeT u 4p.).

3.21. YcTaHOBNEeHMEe MOTPEOHOCTU B MOBbLIWEHUN KBaNnguKaLum, nepenoiroToBke
nnn obyyeHun paboTHUKOB, LOKYMeHTa/lbHOe OPOPMIEHME HamnpaBieHNs Ha 06y4eHue.

3.22. ®opmupoBaHMe W TMOArOTOBKA pes3epBa KagpoB [ANA  BbIABMXKEHUA Ha
BblLLECTOALWME AO/HKHOCTH.

3.23. AHanus3 TeKy4ecTu Kaapos.

3.24. KoHcynbTupoBaHne paboOTHUKOB TexXHWKyMa MO BOMpocaMm TPYyLOBOro
3aKOHOAATeNbCTBa, B TOM YMC/le U OTBETLI Ha 3anpochl, Xanobbl, 06paLleHuns.

3.25. CuctemaTMyecKuin aHanm3 KagpoBou paboTbl B TeXHUMKYMe, pa3paboTka
NpeasIoXeHNn No ee ynyyLleHuto.

4. TMopAjoK ohopmaeHUs npuema Ha paboTy

4.1. TllepeyeHb HEOOXOLUMbIX LOKYMEHTOB:

- TPYy[AoOBOi AOroBOP - AOKYMEHT, yCTaHaBNMBAIOLINA TPYAOBble OTHOLLEHUS MeXay



paboTogatesieM U pabOTHUKOM W OMpPefenstownini ycnosma TPYAOBbIX OTHOLUEHUIA MeXAy
HUMMU;
- MpMKa3 0 npuemMe - pacnopsagnTesnibHbIi [OKYMEHT, Ha OCHOBaHMM KOTOPOro
BHOCATCS 3anucy B TPYAOBYHO KHMKKY PabOTHUKE;
- TPyAoOBast KHMXXKA - OCHOBHOM [OKYMEHT O TPYLOBOW AeATENbHOCTU U TPYLOBOM
CTaxe pabOTHUKa;
- NINYHas KapTouyka paboTHMKa (yHuduumposaHHas qopma Ne T-2) - YYeTHbIN
AOKYMEHT, coflepXKaluin cBeeHMsA 0 IMYHOCTM paboTHMKA M ero TpyA0BOM AeATeNIbHOCTH;
- JINYHOe [efl0 -  COBOKYMHOCTb  [OKYMEHTOB, COAepXKalunx  CBeLeHMUA
brvorpagumyeckoro xapakrepa o paboTHMKe, a TakKXe CBefeHUs 0 ero npopeccMoHanbHOM
onbiTe. JIN4HOE [feNno (HOPMUPYETCA B TeYeHWe BCero nepuofa paboTbl COTPYAHUKA W
[OMNOJIHAETCA [OKYMEHTaMW, OTpaXalwumn ero TPy[AOBYH [AeATe/bHOCTb B [JaHHOMW
opraHusayuu.
KpoMe nepeyncrieHHbIX AOKYMEHTOB /MU0, MNocTynawouiee Ha paboTy, nuwer
3anB/ieHNe 0 NpuemMe Ha paboTy.
4.2. TepeyeHb HEOOXOAUMbIX PETUCTPALNOHHBIX (DOPM:
- KHUTrayuyeta ABMXEHUA TPYAOBbIX KHUXKEK Y BKNaAbIWEN B HUX;
- XKypHan y4yeTa TPYZAOBbIX AOr0BOPOB;
- )KYpHan permcrpaumn npmkasos Mo MYHOMY COCTaBy;
- )KYpHan peructpaymmn o npefocTaBfieHUN 0YepefHbIX OTMYCKOB.
4.3. Jluyo, noctynatrouiee Ha paboTy, NpeabaBaseT cnegyrowme LOKYMEHTbI:

- MacnopT WAV MHOI AOKYMEHT, YAOCTOBEPSAIOLLNIA NTNYHOCTD;

TPYAOBYIO KHUXKKY (3a WCK/IOUYEHMEM, Korfa paboTHMK MOCTynaeT Ha paboTy Ha
YCNOBUAX COBMECTUTENbCTBA - KOMUSA TPYAOBON KHMKKW 3aBepeHHasi pabotogarteniem);

- CTpaxoBOe CBWUAETeNbCTBO rocyAapCTBEHHOIO NEHCUOHHOIO CTPaxOBaHUS;

- [OOKYMEHTbl BOMHCKOro0 y4eTa (419 BOEHHO0653aHHbIX U KL, NoAnexawmux npusbiy
Ha BOEHHYIO CNYyX0Y);

- [OOKYMeHT 006 o6pa3oBaHUM U (MAK) O KBaNIU(MUKALMWA WAN HaMuMK cneuuanbHbIX

3HaHWA — Npu MNOCTYyN/JeHMM Ha paboTy, TPebyloWy CheunanbHbiX 3HaHWIA UK



cneymanbHOMN NOArOTOBKMU;

- B OTAEeNbHbIX CAyyasgx € y4yeTom cneyuukm  paboTbl  AENCTBYIOLNM
3aKoHofaTe/IbCTBOM P® MOXeT npefycMarpmBaTbCA HEOOXOAMMOCTb MPeLbsABIeHUsA MNpu
3aK/0YeHMM  TPYAOBOro  f[Oroesopa  AOMOJIHUTENIbHbIX — LOKYMEHTOB  (Hanpumep,
MeAMLUHCKOe 3aK/oYeHne 414 ny, B Bo3Bparte A0 18 net; AN Auvl, 3aHATbIX Ha TAXeNblX
pabotax M pabotax C BpeAgHbIMM W (UaKM) onacHbIMM YCNOBMAMM Tpyfa, a TakXKe Ha
paboTax, CBA3aHHbIX C ABUXXEHUEM TpaHCnopTa);

- CcnpaBKy O Hannymm (OTCYTCTBMKM) cyauMmocTM W (Man) ¢akTta YronoBHOro
npecnegoBaHns NM60 0 NpekpalieHMn YronoBHOIo npecneoBaHns No peabunnTmpyroLwmm
OCHOBaHWAM, BblJaHHYO B TMoOpsAKe W no QopMe, KOTOpble YCTaHaB/IMBAKTCA
(befepasibHbIM  OpraHoM WUCMOSIHUTENIbHOW BMAacTW, OCYLLECTBAAWNM  (YHKUAN N0
BblpaboTKe W peannsaunn rocyfapCTBEHHOW MOMUTUKM W HOPMATMBHO-NPaBOBOMY
PerynnpoBaHUIO B clepe BHYTPEHHWUX fen, Npu NOCTYMN/JeHUM Ha paboTy, CBA3aHHYK C
[eATeNbHOCTbI0, K OCYLLEeCTB/IEHUIO KOTOPOM B COOTBETCTBUM C HacToswmm Kogekcom,
MHbIM  (pefepanbHbIM  3aKOHOM He [OMyCcKalTCa uua, MMerwue wWanm  uMeBLIne
CYAMMOCTb, NOABEPrarLmecs uiu nogseprasLlnecs yrosioBHOMY NpecnefoBaHuto;

- 0fHy thoTorpaguto pasmepom 3 X 4 cwm.

44. Tlpn 3aKnw4yeHMM TPYLOBOro [OrosBopa BrepBble TPYAOBas KHMKKA W
CTpaxoBOe CBWUAETE/NIbCTBO rOCYAapCTBEHHOrO MEHCMOHHOMO CTpaxoBaHMA OMOPMAATCS
paboToaaTenem.

4.5. TlopsALoK 1 CPOKM 0hOpM/IEHNSA LOKYMEHTOB:

4.5.1. COTpyAHUK KafpoBON Cny>X6bl HaumHaeT ogopmieHue npuvema paboTHUKaA
Ha paboTy C 3aK/Il0UYeHMA TPYLOBOro LOroBopa.

4.5.2. ®dopma TpPyLoBOro forosopa A1 pPaboOTHUKOB TeXHUKYyMa YTBEpXAaeTcH
HOPMATMBHbLIM aKTOM PYKOBOAMTENA TEXHUKYMA WM MOXET WUHAWBWUAYa/IbHO AOMONHATLCA
A8 KaXA0ro paboTHMKa.

4.5.3. TpyoBO/ [OroBOp 3aK/t04aeTcd B MUCbMEHHOW (hopMme, COCTaBffeTCs B
ABYX ak3emnngpax. OAWH 3K3emnnsp nepefaetca pabOTHMKY MO pacnucky, Lpyrown

XpaHUTCA paboToaaTesieM B OTAeNe 10 Nepefiaun Ha XpaHeHUe B apXmB.



4.5.4. Co cTopoHbI paboTogarens Tpy40BON AOroBOp NOAMNUCHIBAETCS AUPEKTOPOM,
a BO BpemMs ero oTCyTCTBUA NNLOM, NONYUUBLUUM TaKne NOSTHOMOYNS.

4.5.5. TpygoBoit foroBop 0¢opMseTcs B CPOK He Mo3fgHee Tpex [HEeRn co [Hs
(hakTnyeckoro gonyuweHns paboTHMKa K pabore.

4.5.6. Tocne nognucaHns CTOpoHaMu TPYAOBOW LOTOBOP MOANEXMUT 0653aTeIbHON
permcTpaumn B XypHasne yyeTa TPyL0BbIX LOTOBOPOB.

4.6. TpyaoBoOiNl JOroBop SABMAETCA OCHOBaHMEM AN U3[4aHWUA MpuKasa 0 npueme
paboTHMKa Ha paboTy.

4.6.1. Tlpuka3 o Nnpueme COrnacoBbIBAETCHA C HENOCPeACTBEHHbLIM PYKOBOAUTENEM
CTPYKTYPHOIrO nofpasfgeneHns, B KOTOpoe npuHuMMaeTcs paboTHUK. Ha nognuch
AVPEKTOPY Mepefaetca npukas C BU30M PYKOBOAUTENS CTPYKTYPHOro nogpasfenieHus,
rnaBHoOro byxranrtepa, cneyuanncra no Kagpam v cornacoBaHHoe ¢ OPUCKOHCY/bTOM.

4.6.2. C nognucaHHOro M 3aperucTpupoBaHHOro Mpukasa CHMMAETCA [Be KOMuu.
OjHa Konusa NoALIMBAEeTCA B IMYHOE feflo, Apyras - nepefaeTtcd AN UHPOPMUPOBAHUA Y
onepaTMBHON PaboTbl B GyXranTeputo TeEXHUKyMa.

4.6.3. OpurvHansl NpukasoB (OPMUPYIOTCA B fAena, U XpaHUTCA B OTAene Ao
MOMEHTA UX Mnepefayn B apXumB.

4.7. Ha ocHoBaHWWM npuKasa O npueme Ha paboTy BHOCATCA 3anucu B TPYLOBYHO
KHWXXKY paboTHMKa.

4.7.1. TpypoBble KHWKKW  3anofiHAeT  COTPYAHWK  OTAena, Ha3Ha4YeHHbIN
OTBETCTBEHHbLIM 33 YYeT, BefleHNe, XpaHeHne U Bblgady TPYLOBbIX KHUKEK.

4.7.2. TpypoBble KHWKKW pabOTHWKOB BeAyTcA B MOpsAgKe, NpesycMOTPeHHOM
NHCTpYKUMen No 3an0HEHNIO TPYLOBbIX KHUXEK.

4.7.3. Cneymanuct no Kagpam BHOCUT CBeAEHWA O Bnafefble W PekBU3UTax
TPYLOBOM KHUXKW B KHUTY YyyeTa ABVKEHUS TPYLOBbIX KHUKEK W BKNAaAblWen B HUX, a
TaKXXe pacnucbiBaeTcsa B NOMYYEHUN Ha XpaHeHWe TPYLOBON KHMKKN paboTHMKA.

4.7.4. TpypoBble KHMXKN XPaHATCS B Ceide.

4.75. C Kaxpaoi BHOCUMMOMW B TPYLOBYH KHUXKY 3anucblo COTPYAHUK oTAena

0653aH 03HAKOMUTbL ee Bnajenblia Noj PacrnuckKy B ero IMYHON KapTouke.



4.8. JlMyHas KapTouyka odopmnseTcs Mo  YyHuduumpoBaHHoit dopme T-2,

YTBEPXAEHHOW nocTtaHoBeHneM MockomctaTa Poccum ot 05.01.2004 Ne 1

4.8.1. JlnuHaa KapTo4yKa 3ano/siHAeTcA W NOoAMMCbIBaeTCA CneunannucTtoMm no

KajpaM B OfJHOM 3K3eMMAspe U NOAMUCHIBAETCS PABOTHUKOM, NPUHATLIM Ha paboTy.

4.9. Tlocne [AOKYMEHTanbHOro odopMNeHUs npuema paboTHMKA Ha paboTy

0(hOPMNISETCS €ro IMYHOE Aeno.

49.1. B coCTaB [OKYMEHTOB /NNYHOro fAena paGoTHMKA BXOAST Chneayoliue

[OKYMEHTbI:

3asB/ieHMe-cornacue Ha 06paboTKy nepcoHanbHbIX AaHHbIX;

[OMOSIHEHWNE K IMYHOMY NIUCTKY MO y4eTy Kagpos;

NWUYHBIA NNCTOK MO YYETYy Ka/pos.;

aBTobuorpagus;

KOMUW  OOKYMEHTOB,  NOATBEpPXAalWMX  rnpodeccnoHanbHoe  o06pa3oBaHue,
NOBbILLIEHME KBaNUMUKaALMUWN, HaNUYMe YYEHOW CTEMeHWM UAW YUYEHOro 3BaHWUsi, ecnu
TakoBble NMEKTCH;

KOMus nacnopTHbIX gaHHblX, CHUC, NHH;

KONWUsi IOKYMEeHTa, NOATBEPXKAALLEr0 MPOXOXAEHNE BOEHHOW U UHOW CNYXObI;
3aK/No4YeHne npeaBapuTe/ibHOro MeAMLMHCKOro OCMOTpa, B COOTBETCTBMU C B
COOTBETCTBMW C npukasom MMUHUCTEPCTBA 34pPaBOOXPaAHEHMA U COUMANIbHOIO
pa3suTna Poccninckoin ®epepaunm ot 12.04.2011r. Ne 302H

crnpaBky 0 Hanauuum (OTCyTCTBMM) cyaumoctTM wu  (Mnn) dakrta YronoBHOro
npecnefgosaHns nubo 0  MpekpaweHun  YronoBHOro  npecnefgoBaHus Mo
peabunNTUpyOLWMM OCHOBaHMAM, BblJaHHYK B Mopsake W no (Oopme, KOTOpble
yCTaHaB/MBaKTCH (hefepasbHbIM opraHom NCMOMHUTENbHOWN BNacTu,
OCYLLECTBNAWMM  (QYHKUMM NO BbIpabOTKE W peannsauum rocynapCTBeHHOWN
NOMINTUKM WU HOPMATMBHO-NPaBOBOMY PerynmpoBaHU0 B cepe BHYTPEHHUX [en,
Npu MNOCTYM/IEHUN Ha paboTy, CBA3AHHYK C [AeATeNbHOCTbIO, K OCYLLEeCTBNEHUIO
KOTOPOW B COOTBETCTBUN C TPYAOBbIM KOAEKCOM P®, UHbIM (heaepasibHbIM 3aKOHOM

He gonyckKaroTCcAa nunua, nMeruine nan nMmesline CyguMmocTb, noaseprarowneca nimn



nofBeprasLinecs yrooBHOMY MNpec/efoBaHuto;

- 3afBNieHME O NpuemMe Ha pabory;

- TpyAO0BOW [OroBop;

- MpuWKa3 o0 Npueme Ha pabory.

4.9.2. B panbHeillleM B /IN4HOE [AeN10 B XPOHO/IOTMYECKO MOC/ef0oBaTe/IbHOCTH
MOALINBAOTCA AOKYMEHTHI: 3aAB/IeHUsA paboTHMUKA, KONUU AOKYMEHTOB, NOATBEPXKAAKLLNX
nony4yeHne [OMNOMHUTENLHOrO 06pa3oBaHUA, a TakXe KOMUM MPaBOBbIX LOKYMEHTOB O
nepeBoje, NOOLPEeHUN, AUCUUNIMHAPHbLIX B3bICKAHUAX paboTHMKA.

4.9.3. JInuHble fena cogep>xaT MHMOPMaLNIO O MepCcoHasbHbIX AaHHbIX paboTHMKa
N XpaHATCA B OTAeNe KaK JOKYMEHTbl CTPOroi OTYETHOCTW. JIMyHble fena paboTHUKOB
XpaHATCA 2 rofa, nocse 4Yero rnepegaroTcs B apXms.

4.10. 3akaHuMBaeTCA  [OKYMEeHTMpOBaHWe Mpouesypbl npuemMa Ha  paboTy
03HaKOM/IEHNEM paboTHMKA C ero AO0/HKHOCTHON (CnyXebHOW) MHCTPYKUWEN, npaBuiamm
BHYTPEHHEro Tpy40BOro pacnopsigka v ApyruMu noKanbHbIMWU HOPMaTUBHBIMU aKTamu,

5. MopAagokK ohopMAEHUS YBONbHEHUS ¢ PaboThl

5.1. TllepeyeHb HEOOXOAUMbBIX JOKYMEHTOB:

- 3aaBneHne paboTHMKA, COCTAB/IEHHOE OT PYKW, C Pe30/toLnelt pyKoBoAUTeNS;

- JIACT, TMOATBepXJawwuii oTcyTcTBME Yy paboTHMKa 0643aTenbCTB  Nepej
paboTogatesieM W OTCYTCTBME KaKUX-NIMOO MNPeTeH3nin K paboTHWUKY CO CTOPOHbI
paboTofarena nNpu npekpalieHnn TPyLOBOro gorosopa (fanee - 06xX04HON NUCT);

- NpUKas o0 pacTop>XeHUU TPYyA0BOro A0roBopa;

- TpyLoBas KHMXKKA;

- JINYHasa KapToukKa;

- JINYHOE fJeno.

5.1.1. 3asBneHMe COCTaBNsSETCA He BCerga, a B 3aBMCMMOCTM OT 06CTOATENbCTB,
MOCNY>XUBLUMX MPUUMHOW AN1A NpeKpalleHns TPYL0BbIX OTHOLLIEHWUA.

5.1.2. CoTpygHuk  oTgena  BblgaeT  paboTHMKY  06XOAHOW  NUCT  AnA
CaMOCTOATENbLHOrO c6opa NoANucer AONXKHOCTHbIX /L.

5.2. TepeyeHb HEOBXOAMMbIX PEFUCTPALUOHHbBIX HOPM:



- KHMra yuyeta [ABMXKEeHMUS TPYAOBbIX KHUXEK U BKNAAbILWENA B HUX;
- )KYypHaj permcrpaumm npukasos rno IMYHOMY COCTaBY.

5.3. Tlopagok v cpokn ohopMieHns LJOKYMEHTOB

5.3.1. Mpn yBONbHEHUN pabOTHMKA B CBA3M C WCTEYEHWEM CpOKa [AelcTBUA
TpygoBoro pgorosopa (ct. 79 TK P®) paboTHMK [0/MKEH ObiTb MpeaynpexaeH B
MNUCbMEHHOI (hOpMe He MeHee YeM 3a TPU AHS 40 YBOJSIbHEHMS.

5.3.2. Mpn yBO/NbHEHUM pabOTHMKA MO cornaweHuto CcTopoH (cT. 78 TK P®)
Heo6Xo4AMMO O(OPMUTL COrnalleHne O PacTOPXeHUMW TPyAoBOro Aorosopa Mo 3Tomy
OCHOBaHWUIO.

5.4. Cneuuanuct no Kagpam HayuMHaeT OQOPMIEHWE YBO/NbHEHUA pPabOTHUKA C
paboTbl C COCTaB/IEHUA MpUKa3a.

5.4.1. Bce npukasbl 006 YBOJIbHEHUX COrNacoBbIBAOTCA C HeNocpeAcTBEHHbLIM
PYKOBOAMTENEM CTPYKTYPHOro noapasfenieHns, u3 KOTOPOro YBOJ/IbHAETCA PabOTHUK, U
BU3MPYIOTCA KOPUCKOHCYNbTOM.

5.5. Ha ocHoBaHMM npuKasa 006 YBONbHEHWW C pPaboTbl B [A€Hb YBO/IbHEHUS
pPabOTHMKA COOTBETCTBYHOLLME 3aNNCK BHOCATCA B €ro TPYAOBYH KHUXKY.

5.5.1. BHeceHHas B TPY[AOBYH KHMXKY 3anncb 00 YBOJIbHEHUN 3aBepseTCcs
MNOAMNMUCLIO N NeYaTblo TEXHUKYMa.

5.5.2. MNpun yBONbHEHUN pabOTHMKA BCe 3anncKh, BHECEHHbIE B €ro TPYAOBYH KHUDKKY
3a BpemMs paboTbl B TEXHUKYME, [AOMONMIHUTENbHO 3aBepstoTCAa MOAMUCLID  Camoro
paboTHMKa.

5.5.3. MNepen Bblgayer TPYAOBOM KHWKKK cneymannuct no Kagpam rpoBepsieT
Hann4ymne NOANMCEn AOMKHOCTHbLIX NNL, B 06XOAHOM NUCTE.

5.5.4. TpyaoBas KHUXKa BblAaeTcAd pabOTHMKY Ha PYKW CTPOro B IeHb YBOJIbHEHUS.

5.5.5. MNpun nonyyeHnn cBOEN TPYAO0BOM KHUMXKKM COTPYAHUK PACMMUCLIBAETCA B KHUTE
ydeTa ABMKEHUA TPYLOBbIX KHUXEK N BKNAAbILWEN B HUX.

5.6. CseaeHns 06 YBONbHEHWM pPabOTHWKA 3aHOCATCSA B €ro JSIMYHYHK KapTOuKY.
PabOTHMK B [1eHb YBO/IbHEHUSA PACMNCLIBAETCA B CBOEW NIMYHOM KapTOYKe.

5.7. B nnyHoe peno pa6OTHI/IKa noawwnBaeTCAa KOMuA rMpukKasa 06 YBOJ/IbHEHUN W
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06X0AHOWN NUCT.
5.8. M0 NMCbMEHHOMY 3asB/eHUI0 PabOTHUKa BblhaeT emy 3aBepeHHble
NOKYMEHTOB, CBA3aHHbIX C paboToi, KOMUWN NPUKa3oB, 3asaBleHWA.
6. MopAfoK ohopMIEHNA OTNYCKOB
6.1. [llepeyeHb HEOOXOAUMBIX JOKYMEHTOB:
- 3asB/iIeHNe, COCTaB/IEHHOE OT PYKW;
- rpaguK OTMNYCKOB;
- JINYHasa KapTo4yka paboTHUKE;
- Tabenb yyeta paboyero BpeMeHU;
- MpuWKa3 0 NpefoCTaB/IEHNN OTMYyCKa.

6.2. [llepeyeHb HEOBXOAUMBIX PerncTpaLMoHHbLIX QopMm:

- )KypHan perucrpaummn npukKasos 0 NpPeLoCTaBNEHUN OTMYCKOB.

6.3. TlopsagoK 1 CPOKM OPOPMIEHNSA LOKYMEHTOB:

6.3.1. OuepeHOCTb NpPeLOCTaBNEHUA  eXEerofHblX  OnaynmBaeMbliX  OTMYCKOB
onpefenseTcd B COOTBETCTBUM C rpauKoM OTMYCKOB. ['padk OTNYCKOB YyTBEpPXAaeTcH
paboTojaTe/ieM €XerofAHO B CPOK He [MO03f4Hee 4Yem 3a fBe Hefdenn [0 HACTYMN/eHUS
KaneHjapHoro roga.

6.3.2. ['pak OTNYCKOB O(OPMASETCA Mo YyHupuumposaHHoi ¢opme N T-7,
YyTBEPXAEHHOWN nocTtaHoBneHnem MockomcTaTta Poccmnm ot 05.01.2004 Ne 1

6.4. Ha ocHoBaHWW rpagukKa OTNYCKOB pPaboOTHUK [O/MKEH OblTb YBeAOM/EH O
BPeMeHU Hayasna OTnycka He No3fHee, YeM 3a [Be Hefenun [0 ero Havana.

6.5. Ha ocHoBaHWW rpagmka OTNYCKOB OdopmMasfeTcd MpuKas O npeaocTaBfieHUM
0TnycKa paboTHUKY MO yCTaHOB/IEHHOW (hopMme.

6.6. CBefeHua 0 npefoCTaBNeHUU OTMNyCKa PaboTHUKY 3aHOCATCA B €ro JIMYHYIO
KapTOuKY.

6.7. Ha ocHoBaHMM npuKasa O MPefOCTaB/NeHUN OTMNyCKa 3anosHAeTcA Tabenb
yyeTa paboyero BpemMeHu.

7. Mopapok BefeHna Tabens yyeta paboyero BpemeHu

7.1. Tabenb yuyeta paboyero BpeMeHn oopmaseTcs no opme.

Konnmu



7.2. OTMeTKM B Tabesnb 0 NPUYMHAX HessBOK Ha paboTy 1 06 0COGEHHOCTAX pexumma
paboyero BpPEMeHM MNPOU3BOAATCH Ha OCHOBaAHUM  [JOKYMEHTOB, O(OPMJIEHHbIX
Hagnexawmm obpasom (NPMKa3oB Ha OTMYCK, IMCTKA HETPYAOCNOCOOHOCTN U A4p.).

7.3. [OnA npaBWUNbHOrO 3anofiHEHMA W CBOEBPEMEHHOM cpaynM Tabens yderta
paboyero BpeMeHW B  OyxranTepuo  PyKOBOAUTENW  nofpasfeneHUin  0653aHbl
CBOEBPEMEHHO WHMOPMUpPOBaTb OTAEN KaApOB O MPUYMHE OTCYTCTBUS COTPYAHMKA Ha
paboyem MecTe.

7.3.1. [Ons  CBOEBPEMEHHOro  oopMmyieHMa  Tabenss  COTPYAHUKM  06A3ar
npeacTaBnAaTb B OTAeN KaApoB 60NbHUYHbIE NUCTbI B NEPBbIA Pabounii eHb BbiXoda Ha
paboTy.

7.4. CneuuanncTt nNo Kagpam 0653aH CBOEBPEMEHHO (eXeMecAYHO He nosaHee 28
yncna Kaxaoro Mecsaua) caasartb Tabesb yyeTa paboyvero BpeMeHu B Byxrantepuio.

7.5. Tabenb cocTaBnseTcsd B O4HOM 3K3eMMspe. 3anonHeHHbI Tabenb nepepaeTcs
B Oyxranteputo Ana pacyerta 3apniatsbl.

8. lMopAapok opopmMaeHNa KOMaHAUPOBOK
8.1. lepeyeHb HEOOXOANUMbBIX [JOKYMEHTOB:
- cnyxebHoe 3afiaHne AN Hanpas/eHUss B KOMaHANMPOBKY (MH(OPMaLNOHHOE MNCbMO)
N OTYET O ero BbINOJIHEHWUN;
- MpPUWKa3 0 Hanpas/eHNN paboTHMKA B KOMaHANPOBKY.
8.2. TlepeyeHb HEOOXOANUMbBIX PErNCTPALMOHHBLIX POPM:
- )KYypHan perncrpaymm npukasos no IMYHOMY COCTaBy.

8.3. Cneuuanuctom oTAena KagpoB COCTaBNAeTCA MNpuMKas O HanpaBneHUu
paboTHMKA B KOMaHANPOBKY.

8.3.1. Npukas o0 HanpaeBneHUn paboTHUKA B KOMaHAWPOBKY COr/acOBbIBAETCA C
HenoCpeACTBEHHbIM PYKOBOAUTENEM CTPYKTYPHOrO noApasfefieHnss U ¢ ero BW30M
nepefaetcs Ha NOANUCL AUPEKTOPY TEXHUKYMA.

8.3.2. MpuKas 0 HanpasB/ieHUN paboTHMKA B KOMaHAMPOBKY PErucTpupyercs B
XXYpHane permcrpaumm COOTBETCTBYHOLLIMX NPUKA30B.

8.3.3. C nognucaHHOro W 3aperucTpupoBaHHOIO MpuUKasa CHUMAETCs Konus W



nepegaeTcs An8 NHHOPMUPOBaAHUA 1 ONepaTMBHOM paboTbl B ByXranTepuio.

8.3.4. OpurnHanbl nNpuKasoB (GoOpPMUPYIOTCA B [eNla U XpaHATCA B OTAeNe Kaapos
TeXHMKYMa 10 MOMEHTa UX Mepefavn B apxuB.

8.4. Tlo BO3BpaleHMM W3 KOMaHAMPOBKM pPabOTHUK MpeAcTaBNsieT  YeKw,
NPUXOHblEe KacCOBblE OpAepa B byXranteputo.

9. MopApok oopMneHNA AUCUNNNNHAPHOIO B3bICKaHMUSA
9.1. [AucumnnmMHapHoe B3bICKaHMe pPaboTHUKY 0¢OopMAsSeTca  crefyloLlmm
KOMIM/IEKCOM [JOKYMEHTOB:
- [0oKnagHas 3anucka;
- 006bACHUTENbHAA 3annCKa;
- aKT 00 O0TKa3e NpefocTaBUTb 0OBbACHEHNUS,
- MPUKa3 0 NPUMEHEHUN ANCLUNINHAPHOIO B3bICKaHWUS;
- aKT 00 0TKa3e 03HAKOMMUTbLCS C PACMOPSHIKEHNEM.

9.2. TlepeyeHb HEOOXOAUMbIX PErMCTPALUOHHbLIX (HOPM:

- )KYpHan permcrpaunm npmukasos no IMYHOMY COCTaBy.

9.3. TlpuKas 0 NPUMEHEHUN AUCUMNANHAPHOIO B3bICKaHMSA K paboTHUKY FrOTOBMTCA
Ha OCHOBaHWM [0KNaAHOW 3anMCKNU HEMOCPEACTBEHHOrO0 PYKOBOAMTENS W Pe30ouun
AVpeKTopa TEXHUKYMa.

9.4. [lo cocTaBneHUs npukKasa OT paboTHMKa 06s3aTeNbHO [JO/MKHO ObIThb
ncTtpeboBaHo 00bsICHEHME. B cnydvae HenpegocTaBneHUss pPaboOTHUKOM O6BLACHEHWUI
COCTaB/IieTCA akT 06 OTKase NpeAcTaBUTb 0OBACHEHUS.

9.5. HopmaTuBHbLIN aKT 0 MNPUMEHEHUX  AUCUMMNNNHAPHOTO  B3bICKaHMUA
06baABNSAeTCSA PabOTHUKY MOJ PacnucKy B TeYeHMe Tpex paboumx AHEN CO AHSA ero uagaHus.

9.5.1. B cnyuyae, ecnn paboTHMK OTKa3blBaeTCAd O3HAKOMMUTbLCA C YKa3aHHbI
[NIOKYMEHTOM NOJ POCMNUCL, TO COCTaBMNAETCA COOTBETCTBYIOLMIA aKT.
10. B3anmopgencTtBue co CTPYKTYPHbIMWU NoapasgeneHNssMu

OTaen KagpoB B MNpPOLECCE BbIMNOMHEHUS (YHKUWIA, BO3MIOXKEHHbIX Ha HEro,

B3aMMO/ENCTBYET CO BCEMU CTPYKTYPHbIMMK Moapa3feneHus Mmn rno BOnNpocaMm MonyyveHus

Tabenein yueta paboyero BPEMEHM, 3asiBNEHUWA, OOBACHUTENbHbLIX 3arMnCcOK, JIMCTKOB
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HeTpygocnoco6HocTh. [lo BoMpocaM NpefocTaBfieHUs  CMApPaBOK, BbIMUCOK, KOMWUiA
3anpalinBaemMblX JOKYMEHTOB.
C 6yxrantepueit, No Bonpocam npeaocTaB/ieHuNs:
- KONMI NpUKasoB Mno JINYHOMY COCTaBy;
- Tabenen yyeta paboyero BpeMeHuU;

- NUCTKOB BPEMEHHOW HETPYA0CNOCOOHOCTHU;

3asB/IEHNI AN HauyUCNEHUs U BbINAaTbl MNOCOOUIA; AOKYMEHTOB AN OWOPM/IEHUS
CNY>eOHbIX KOMaHAMPOBOK;

- 3asBfIeHUI NS Ha4yuc/ieHMa nocobuini No 6epeMeHHOCTN K podam, eAMHOBPEMEHHOIO
nocobmsa Ha poxaeHuwe pebeHka, nocobus no yxoay 3a pe6eHKOM A0 AOCTUMXKEHUA UM 3-
NeTHero Bo3pacTa, 1 Ap. Nocobuia.

- M0 BOMnpocam Nony4veHns UHMopmaLun o 3apaboTHO nnaTe PpabOTHUKOB.

C HOPUCKOHCY/IbTOM MO COrnacoBaHMO AOKYMEHTOB M MHbIM BOMpPOCaM.

C npuvemMHOM TexXHWKyMa, MO BOMpocaM perncrpaumm BXOAsLLEn M UCXOoAsLLen
KOPPecnoHAeHUMN, NPUKa3oB Mo 06Leil [OesTeNbHOCTW; OTNpPaBKM TMUCEM WU UHbIX
[IOKYMEHTOB; nepefayn AJOKYMEHTOB Ha apXMBHOE XpaHEeHMUe.

11. TllpaBa

11.1. KoHTponmpoBaTb B CTPYKTYPHbIX NoapasfeneHnsx cobnogeHne B OTHOLLIEHNN
pabOTHMKOB 3aKOoHOAAaTeNbCTBA O Tpyhde, NPeAOCTaB/EHUE YCTAHOB/EHHbIX /NIbIOT WU
NpenMyLLecTs.

11.2. daBaTb  PYKOBOAMTENAM  CTPYKTYPHbIX  NoApasfefieHU  TeXHUKyma
ob6sa3aTefibHble A1 UCMO/HEHMA YKa3aHMA MO BOMPOCam, OTHOCALWMMCA K KOMMeTeHLUN
oTaena.

11.3. TpeboBaTb M MOnAyYaTb OT BCEX CTPYKTYPHbIX nofApasfenieHui TeXHUKyMa
CBeAeHns, HeobxoanMble AN BbINMOMHEHMA BO3MOXEHHbIX Ha OTAeN 3a4au.

11.4. CaMOCTOSITe/IbHO BECTW MEPENUCKY MO Bonpocam nogbopa Kagpos, a TakxXe Mo
APYrM BOMpocam, BXOAALWMM B KOMMNETEHUNIO OTAeNa 1 He TpebyroLW MM COrnacoBaHus ¢
AVPEKTOPOM TEXHUKYMa.

11.5. MpeacTaBUTENbLCTBOBATh B YCTAHOB/IEHHOM MOPSiAKE OT UMEHM TEXHUKyMa Mo



BOMpocaMm, OTHOCAWMMCA K KOMMETEeHUWW oTAena KagpoB, BO B3aUMOOTHOLLUEHUSAX C
rocyfapCTBEHHbIMM M MYHULUNaNbHLIMKA OpraHamu, a TakXxe APYruMu npeanpuaTuamu,
opraHm3auusiMu, Y4YpexaeHusiMu, B TOM YWUC/Ie areHTCTBaMW MO HarWMy W cnyxbéamu
3aHATOCTH.

11.6. [aBaTb pa3bACHEHUA, peKOMeHAaLUnu 1 yKasaHua no Bonpocam, BXOAALWNM B
KOMMETEeHUMIO OTAeNa Kajpos.

11.7. TpeboBaTb OT MogpasfefieHNin TeEXHUKYMa MNpeAcTaBNeHUA CNpPaBOK, AaHHbIX,
0TYeTOB, MHOW UH(OpPMaLMK, HEOOXOAUMbBIX ANS OCYLLECTBNEHMSA OTAE/NIOM KajpoB CBOE
LeATeNIbHOCTH.

12. OTBETCTBEHHOCTb

OTAaen HeceT OTBETCTBEHHOCTb:

12.1. 3a HecBOeBpeMEHHOe M HEKAYeCTBEHHOE BbIMO/IHEHME BO3/I0XKEHHbIX Ha OTAeN
3afau.

12.2. 3a Hecob6nt0eHMe 3aKOHO4aTelbCTBa B 06/1aCT TPYAOBOro npasa.

12.3. PabOTHMKKN HecyT NepcoHabHY OTBETCTBEHHOCTb B Mpefeniax LO/MKHOCTHbIX
0653aHHOCTEN, Onpefe/ieHHbIX TPYL0BbIM AOTOBOPOM.

13. lenonpon3BoACTBO

K fjoKyMeHTauuu otgena KagpoB OTHOCATCA COrlacHO HOMeHKnartype Jen:

13.1. HopmaTMBHO-MpaBOBbIe LOKYMEHTbI (nocTaHoBNEHMS, MONIOXEHUA,
WHCTPYKUMW 1 Ap.) Mo Bonpocam paboTbl C Kagpamu.

13.2. TMpukKasbl gMpeKTopa TeEXHMKYMa No IMYHOMY COCTaBy,

13.3. MpukKasbl AupeKTopa TEXHUKYMa 06 oYepeHbIX OTNYyCKax;

13.4. TofoBble CTATUCTUYECKME CBefeHUA TexXHWKyma O [AOMOSIHUTE/IbHOM
npogeccnoHanbHOM 06pa3oBaHMK PabOTHUKOB B opraHm3aumu (¢. Ne 1-kagp);

13.5. Tpyposble forosopbl (KOHTPaKThbl), TPYAOBble COrnalleHns, He BOlUeAllne B
COCTaB JINYHbLIX Jen,

13.6. JlnuHble gena paboTHUKOB TEXHUKYMA;

13.7. JInuyHble KapToukn (. T-2) pabOTHUKOB TEXHUKYMA;

13.8. [loKyMeHTbl (3asiBNeHWsl, KOMUM MPUKa30oB, CNpaBKU U Ap.), He Boluealive B



COCTaB JINYHbIX OEN;

13.9. [JokyMeHTbl (XodaTailcTBa, XapaKTepucTWKW, aBToGuorpadmm u ap.) o

npeacTaB/eHUN PabOTHUKOB TEXHUKYMA K HarpaxmaeHuto.

13.10.
13.11.
13.12.
13.13.
13.14.

[JOKyMeHTbI Mo paboTe ¢ [MeHCUOHHbIM hoHAOM P®;

[JOKYMEHTbI MO 3aLluTe NepcoHanbHbIX AaHHbIX;

TpyLOBble KHUXXKMU;

KHura Bblgaun (y4yeta ABUXKEHUA) TPYLOBbIX KHVKEK W BKNAAbIWENA K HAM;

KHuUra yuyeta NAWYHbIX [en, JNMYHbIX KapToyek, TPYAOBbIX [0rOBOPOB

(KOHTpaKkTOoB);

13.15.
paboTHUKOB;
13.16.
OTMycCKax;
13.17.
13.18.

opraHusauuii;

13.109.
13.20.
13.21.
13.22.
13.23.
13.24.
13.25.
13.26.
13.27.
13.28.
13.29.

YKypHan perncTpauun npuKasoB AMPEKTopa TeEXHUKYMa Mo MMYHOMY COCTaBy

XKypHan perucTpayuMm MpuKasoB [AuMpekTopa TexXHUKYymMa 06 ouepefHbIX

YKypHan yyeTta IMCTKOB HETPYA0CMNOCOBHOCTY;

YKypHan perucTpauuy CcrnpaBoK, BbiAaHHbIX MO 3anpocaM rpaxaaH W

JXypHan perucrtpaunm cnpaBoK No MHBaIMAHOCTH;
[Mpathukn npegocTaBneHns ovepeHbIX OTNYCKOB;

[ O/MKHOCTHbLIE MHCTPYKLMN,

PyKkoBoasLe JOKYMEHTbI MO BOMHCKOMY YYeTY;
HopmaTnBHbIe LOKYMEHTbI M0 BOMHCKOMY YYeETY;

[ OKYMeHTbl N0 6POHNPOBAHNIO;

JInuHble KapTOUYKM T-2 NO BOMHCKOMY YYeTy;
lMepenucka ¢ BK;

[JOKYMEHTbI M0 HarpaxxaeHuto;

L OKYMeHTbI AN 0POopM/IEHNS MOCOOUSA BbINYCKHUKAM;

JOKYMEHTbI No aTTecTaynm pa6OTHVIKOB.

CneunanucT no Kagpam H.C. LWamcyTauHoBa
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